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HUONG DAN PHAN MEM BAN HANG EPOS VINA
000

1. Pang nhap bz‘nng dwong din https://epos.smartsign.com.vn/login

- Nhap tén ding nhap + mat khau dang nhap

[ banhang ]

e |

| Gili ché& do dang nhap
Déng nhap

2. Quéan ly Danh muc nhém va sian phim trong menu cai dit

Nhém san pham

San pham

- Nhém sian pham: Quan 1y theo nhém

Danh sach Nhém san pham

Trong kinhs Trong kinhs ﬂ B
————— ROCKY LENS ROCKY LENS ﬂ B

+ Chon Thém dé thém mé&i nhoém
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» Nhap tén nhém va mo ta tén nhom sau d6 chon Luru lai

— = e =

Thém nhém san pham

T = S—

Nhém san pham

Chon nhém san pham

Tén:

m

- San pham: Quan 1y san pham

» Doi voi san pham s€ c6 chuc nang Thém ting san pham hoac Nhap san
pham tur file mau c6 san.

Tén hodc ma san

8935427723473

8933434656357

8934771244498

8933918548697

pham ‘
LOAI
Dich vu
Dich vu
Dich vu

Dich vu

Sting

Nudc sudi

Phd tai-nam

Pha tai

Danh muc

Chon danh

DANH MUC

Nudgc

Nugc

Pha

Phé

Danh sach san pham

v Loai Hanghoa v Tim

Nhap san pham ti file

> Thém san pham:

e Ma san pham:

quan ly

dé tréng hodc nhap gia tri theo nhu cau khach hang tu
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e Tén: tén san pham hién thi trén giao dién

e Danh muc: Chon danh muc thudc nhém quan 1y san pham

e Loai: Hang hoa hodc dich vu tiiy nhu cau khach hang st dung
e Gia ban: Nhap gia tri trong ing

e Don vi tinh: Nhép gia tri theo quy dinh

Thém san pham X
M3 san pham:
Tén Bia 333
Danh muc  Bia v | |
Loai | Hang hoa
Gid ban 20,000  Ponvitinh  Lon | |

Théng béo khi tén kho con lai 0 Lon

e Hinh: dinh kém hinh anh san pham tai menu Xem

Hinh: | Choose File | No file chosen

> Nhip san pham tir file mau c6 sin
e Tai Mau tép nhap san pham

Import San Pham

Choose File No file chosen

&p Excel phai co cic cdt: S én san phdm, Tén nhom, Ban vi tinh, Dan gia

Ma&u tép nhap san pham

e Tén san pham sé& di theo nhom (Tao nhém trude khi import danh sach
san pham)
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stt ten_sanpham ten_nhom
1 Bia Tiger Bia
2 Bia Heineiken Bia

don_vi_tinh don_gia
Lon
Chai

20000
15000

e Man hinh hién thi danh sach san pham sau khi import.

Import San Pham

Choose File | import_products (1).xlsx

&p Excel phéi co cac cot: STT, Tén san pham, Tén nhém, Don vi

Mau tép nhap san pham

Da tim thay 2 san pham trong tép

TEN DANH MUC DON VI
Bia Tiger Bia Lon
Bia Heineiken Bia Chai

tinh, Bdn gia

DON GIA

20,000

15,000

e Chon Pong y dé hoan thanh

3. Quan ly don hang

- Trong quan 1y don hang s& c6 Pon hang mua tai ché hoic Pon hang giao tan

nol

- Khach hang: Lich sir thong khach hang mua hang

! Tao dan hang
Pon hang tai ché
Ban hang giao tan noi

Khéch hang

» Tao don hang
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e Chon menu Tim dé chon san pham

Y
Tao don hang
L)
O THEM XOA SERI HOAC MA SAN PHAM Thém Tim
|
SAN DON VI , - . .
. ] DON GIA SOLUQONG  THANH TIEN
PHAM TiNH
Téng tién hang: 0 0
Giam gia:  Khéng gian 0
Téng phai tra khi nhan hang: 0

e Thém san pham

Chon san pham

TEN HOAC MA SAN PHAM

MA TEN

8939374403921 Bia Heineiken

8934902118681 Bia Tiger
8939409893659 Bia 333
8935427723473 Sting
8933434656357 Nudc sudi

DANHMUC Chondanh v  LOAI

Hang héa v

ﬂ v
3
X

DANH MUC GIA DON V| TINH
Bia 15,000 Chai m
Bia 20,000 Lon m
Bia 20,000 Lon m
Nudc 20,000 Lon m
Nudc 15,000 Chai m

e Chon Phuong thirc thanh toan
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o Mua tai clfa hang

Giao hang tan noi

Théng tin khach hang

Tén khach hang

Tao dadn hang
© THEM XOA SERI HOAC MA SAN PHAM
DON V| THANH
# SAN PHAM o DON GIA SO LUGNG _
TiNH TIEN
Bi n f
8939374403921 L Chai 15,000 1 15,000 m
Heineiken 5
8934902118681  Bia Tiger f Lon 20,000 1 20,000 m
Tdng tién hang: 2 35,000
Giam gia:  Khéng gidm 0
it coc: 0 Conlai 35000
Téng phai tra khi nhan hang: 35,000
Phi thirc thanh toan: @ Tien st
uang thic thanh 103N | & Chuyén khoan

Théng tin ngudi nhin )

Ghi chd
2

e Nhap thong tin ngudi mua. Chon theo nhu cau khach hang can xuat

hoa don.

v" Khach hang ving lai: Khach ¢ khong can liy héa don, khong can

nhap thong tin ngudi mua.
v/ Cong ty: Khach can xuit hoa don cho cong ty
v' Ca nhan: Khach hang can xuat hoa don cho thong tin ca nhan

Théng tin khach hang

Loai khéach hang
[© Knachvang e | cong ty] | ca nhan |

Théng tin khach véng lai

58 dién thoai

Nhap sd dién thoai
Tén khach hang * | Nhap tén khach hang

Pia chi | Nhap dia chi

e Kiém tra thong tin trudc khi In bill va xac nhan

Chi tiét don hang

OTHEM ' XOA SERI HOAC MA SAN PHAM

# SAN PHAM DON V] TINH DON GIA SO LUONG THANH TIEN
8934902118681 Bia Tiger ? Lon 20,000 1.00 20,000
8939374403921 Bia Heineiken E Chai 15,000 1.00 15,000

Téng cong 200 35,000
Giam gia 0
Bat coc: 0

Théng tin dan hang

M3 don hang: 89351888
Ngay tao: 07/05/2025 01:44
Nguai tao: Test hda don ban hang

Smartvas

Théng tin khach hang

Khach hang: Quy
Bién thoai: 19006676

Bia chi:
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e (06 thé in bill ban hang hoc in bill theo bién nhén 2 lién ddi véi giao
hang tin noi.

In héa don ban lé X

Hoéa don ban lé

Bién nhén 2 lién

e Chon Xac nhin don hang

e Chon Thanh toan dé hoan thanh giao dich néu khach hang da thanh
toan

Luwu y: Sau khi thanh toan khach hang khong dwgc phép Hiy — Xo6a don
hang.

3. Xuét hoa don

- Chon loai Bon hang tai chd hodc Pon hang giao tan noi can xuét hoa don

|

Tao don hang
Dan hang tai chd

Ban hang giao tén noi

- Chon menu Pi thanh toan (doi véi don hang Bd xdc nhdn vin cho xem trude
hoa don Nhdp nhung khong cho Phat hanh hoa don, khdach hang phai thanh toan
moi duwoc phép Phat hanh hoa don)

@ o ¢ ]

- Chon don hang can xuat hoa don sau d6 chon menu Xem trudc hoa don
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10 55
DANH SACH BON HANG DA XAC NHAN THONG TIN VGI KHACH HANG

MA DON KHACH HANG SG DIEN THOAI BIA CHI TONG TIEN NGAY XAC NHAN

89349441 abc 198,000 02/07/2025 o @
89318850 65656 108,000 27/06/2025 o @
89332269 a 10,800 26/06/2025 o @
89340424 1 1 1 2,484,000 26/06/2025 o @
89393079 Misaki 737,000 24/06/2025 o m
89352823 Trén Kha 234234 Quén 5 174,960 24/06/2025 o @

- Chon Tab Céng ty hodc Ca nhan dé kiém tra thong tin nguoi mua hang trude khi
Phat hanh hoa don.

Xac nhan thong tin xuat hoa don

Loai khach hang
Céngty © Canhan

Thoéng tin ca nhan

S& dién thoai | 0981407501
Tén khach hang * | PMN
Piachi| PMN

Quéc tich  Viét Nam
CMND/CCCD 123123123

Email | PMN@gmail.com

- Khai béo thong tin khéac néu cé sau do6 chon Luu lai

- Thong bao cap nhat thanh cong

«/ Cép nhat théng tin cong ty ©)
thanh céng

- Chon lai Xem trudc hoa don sau khi da Luu lai hoa don.

Luwu y: Sau khi thanh toan khach hang khong dwgc phép Huy — X6a don hang.
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- Kiém tra lai thong tin hoa don néu sai thong tin thi nhan Stra thong tin dé cap
nhat lai sau d6 Phat hanh

Hoéa don

HOA PON BAN HANG Ky higu (Serial) :2C25MTT
S6 (No) :00029

Ngay (Date) 21 thang (month) 05 nam (year) 2025

Don vi ban hang (Seller's name) - TEST HDDT VI NA CO MA CQT

5} Mz s6 thué (Tax code) -0309612672-999

» Dia chi (Address) - 56 41A Nguyén Phi Khanh, Phudng Tan Binh, Quan 1, TP H6 Chi Minh
5} Dien thoai (Te)

) S tai khodn (A/C no) 000122312214 tén ngén hang

Ho tén nguwdi mua hang (Buyer's name) - Quy &
Can cuée cona dan (Gitizen Identity Gard)* OF i

CD =

- Thong bao tao hoa don thanh cong

V Tao héa don thanh céng! @

- Kiém tra lai trang thai hoa don sau khi Phat hanh thanh cong

DANH SACH PON HANG KHACH PA THANH TOAN

_ KHACH 56 DIEN DIA N N TONG NGAY TRANG
MA PON X . THONG TIN CONG TY N A )
HANG THOAI CHi TIEN NHAN THAI

Tén cong ty: test hda dan cd ma cqt

Mad s6 thué: 0309612872-999 o @ X
. B = . . . ba cap =
89343326 Quy 0918390738 Dia chi: 41a nguyén phi khanh, Phudng tan 20,000 08/05/2025 B
ma 5
dinh, Quan 1, Tp HB Chi Minh B Xem héadan
Sé dién thoai:

- Hoan thanh qué trinh xuat héa don.
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4. Quan ly kho hang

- Boi1 véi khéach hang béan 1€ c6 nhiéu hang hoa can quan ly

=

Nhap kho
Xuét kho
Ton kho

Tim hang hoa

4.1 Huéng dan Nhap kho
- Chon Thém dé nhap kho

Tirngdy dd/mm/yyyE  Dénngay dd/mm/yyyE | Ma nhép kho Loai nhap kho ~

MA NGAY TONG SAN PHAM TONG TIEN TU VAO KHO

- Tai giao dién Thém phiéu nhéap kho chon loai nhap kho twong tng.

Thém phiéu Nhap kho X
Nhép kho mua ngoai Ma nhap kho
Nhap kho san xuat néi bé
Nhép vao kho  Thiét bj v
Nhap kho tir dieu chuyén néi bo
Nhap kho tra lai Nha cung cép | Trung Quéc v
Nhap kho do kiém ké phat hién thira Téng tien 0

Ghi chu:

Bién ban dinh kém = Choose Files = No file chosen

- M nhép Kkho: c6 thé dé tréng

- Nhap vao kho: Néu chua c6 thi nhin vao biéu twong ddu + dé thém tén kho.
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- Nha cung cép: Néu chua c6 thi nhan vao biéu tuong ddu + dé thém tén Nha
cung cap.

- Tong tién: nhép gia tri twong Ung

- Ghi chii: c6 thé dé tréng hodc ghi thong tin can luu

- Bién ban dinh kém: co thé dé tréng hoic dinh kém file
4.1.1 Hwéng din thém méi Vat tu/Hang héa vao kho

- Chon Thém bén dudi Danh sach Vat tu/hang hoa

Nhap kho mua ngoai Xéa

Téng tien 10,000,000 m

Tien hang: 0 9

Ma nhép kho: 1102229535
Ngay nhép kho: 09/05/2025 09:20
Kho nhép: Thiét bj

Phi khac: 10,000,000 9
Loai kho: Kho hang hoa

Ghi chu:
Nha cung cap: Trung Quéc
Bién ban dinh kém ~ Choose Files =~ No file chosen Thém
Danh sach Vit tu / Hang héa
MA TEN DANH MYC DON GIA SO LUQGNG DON VI TINH THANH TIEN
Téng cong 0d 0 09

- Co6 thé chon té€n hang hoa c6 san hodc chon Thém néu hang hoa chua co

Chon san pham X

Danhmuc Chondanhmy v Loai Hanghoa v Tim

Tén hodc ma san pham ‘ ‘

MA TEN HiNH DANH MUC m
8939374403921 Bia Heineiken Bia m
8934902118681 Bia Tiger ﬁ Bia m

.v-l
8939409893659 Bia 333 & Bia m

- Khai bao gia nhép, so lwong sau d6 chon Nhép kho
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Bia Heineiken

M4 san pham: 8939374403921

Danh muc: Bia

Gia nhap

Sé6 luong 500

12,000

Chai

- Thong bao nhap san pham vao kho thanh coéng

i B3 nhp sén pham [Bia

Heineiken] vao kho

- Man hinh thé hién hang hoa d thém vao kho thanh cong

Danh sach Vat tu / Hang héa

MA TEN DANH MUC PON GIA 5O LUONG PON V| TINH THANH TIEN
8939374403921  Bia Heineiken Bia 12,000 4 500 Chai 6000000 ¢ n
Téng céng 12,0004 500 6000000 ¢

- Chon Hoan thanh dé két thiic viéc nhap kho

Nhép kho mua ngoai Hoan thanh

Ma nhap kho: 1102229535

Ngay nhap kho: 09/05/2025 09:20
Kho nhép: Thiét bi

Loai kho: Kho hang hoa

Nha cung cap: Trung Quéc

MA TEN

Téng tién

Tign hang: 6,000,000 9
Phi khac: 4,000,000 ¢
Ghi chu:

Bién ban dinh kém

Danh sach Vat tu / Hang héa

Choose Files

10,000,000

No file chosen

DANH MUC DON GIA s6 LUONG DON V| TINH THANH TIEN
8939374403921 Bia Heineiken Bia 12,000 ¢ 500 Chai 6000000 ¢ m
Téng cong 12,000 9 500 6000000 4

- Thong bao nhap hang vao kho hoan tat
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! D3 hoan tat nhép hang

®

4.2 Huémg din xuat kho

- Chirc nang xuit kho ciling twong ty nhu nhap kho. Chon Thém dé bat dau

Danh sach Xuat kho

T ngay

dd/mm/yyyy

Pénngay  dd/mm/yyyy Loai xuat kho v

«

MA T NGAY TONG SAN PHAM

»

- Luu y: Chon dung ngudn xuat kho twong mg véi nhap kho dang quan 1y

Thém phiéu Xuat kho

Xuat kho d€ ban hang

Xugt tir kho:  Thigt bj

~

X
Xuat kho dé san xuat
Nha cung cdp  Trung Quéc

~

Xuat kho d€ chuyén kho néi bé
© xust kho dé tra lai hang cho nha cung cap
Xuat kho do kiém ké phat hién thiéu

Xuat tiéu huy

Ghi ch:

Bién ban dinh kém = Choose Files  No file chosen

- Chon Thém dé lay san pham can xuat kho

Danh sach V4t tu / Hang héd

O THEM | XOA SERI HOAC MA SAN PHAM ‘

GIA SO
_ TEN  DANH sO . NHAP LUQONG NGAY
MA SP . Thém
MUC  LUGQNG N THEO  THEO  NHAP
L6 L6

- Nhap ) luong can xuét kho sau d6 chon Xuét kho dé hoan thanh
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Bia Heineiken X

M3 san pham: 8939374403921

Danh muc: Bia

S5 luong 100+

E3

5. Quan ly tai chinh

C6 3 chuc nang chinh bao gom:

$

Chi phi
Ng phai tra

Nd phai thu

- Chi phi: Pap tng nhiéu loai chi phi theo quy dinh

Cap nhat chi phi X
Ngay 09/05/2025
Loai chi phi Loai chiphf v
Tén chi phi
Chi phi 0 |d
Ctra hang | Test hda don ban hang Smartvas v

=)
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- No phai tra: Quan Iy cac khoan no nha cung cap hang thang phai chi tra

dd/mm/yyyy

T ngay Pénngay dd/mm/yyyy Chonnhacungcdp v | Chon loai v Tim

NHA CUNG CAP NGAY NQ TRA TONG NO

+ Chon Tra ng sau d6 chon Nha cung cap va nhap sd tién can tra. Chon Thém dé

hoan thanh
Tra ng cho nha cung cap X
Nha cung cap: | Trung Quéc v

Tra o ¢

m

- No phai thu: Quan 1y twong tu néu c6 phat sinh giéng nhu chirc ning no phai tra

dd/mm,E

Ti ngay Dénngay dd/mm,E  Tim tén hoic sé dién thoai ‘ Loai Ng v Tim

KHACH HANG NGAY NG TRA TONG NG

6. Bao cao

- HO tro két xuét bao cdo doanh thu ban hang

L pao cao v

Bao cdo ban hang
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7. Cong cu

- HO trg khach tao ma vach va in ma vach 1én san pham

/’ Cong cu v

In mé& san pham

Tao mé& ngéu nhién

- Tao ma ngau nhién: Khéach hang c6 thé nhap so lugng, chon loai ma, qubc gia
sau d6 chon Tao series

Sé& lugng

Loai ma

Quédc gia

Tao ma BarCode / QRCode

Ma EAN-8, c6 8 chir s6 - St dung trong cac san phdm | v

Viét Nam

Tao series

- C6 5 loai ma théng dung tiy theo nhu cau khach hang

Ma EAN-8, c6 8 chit s6 - Si dung trong céc san phdm kich thudc nhé nhu my phém.

Ma EAN-13, c6 13 chir s - Sir dung phd bién trén san phdm ban & qudc té.

Ma UPC-A, c6 12 chir s& - St dung trén sén phdm bén lé tai My.

Ma Code 128 - Phé bién trong van chuyén, hdu can va ban lé.

Ma QR (Quick Response) - Str dung phd bién trong thanh toén, lién két website, mang xa hi, va thong tin sén pham.

- Man hinh thé hién sau khi tao ma thanh cong
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200 series - EAN_8

89 89

369449 89320723 303733
89 89

89323021 89391549 356999 328132

89364604 89346341 89339305 89359129

340684

89

- In ma san pham: Chon sdn pham can in

In ma san pham

THEM XOA SERIHOAC MA SAN PHAM

# SAN PHAM GIA BAN

- Chon Tim sau d6 chon Thém san pham can in

Chon san pham X
TEN HOAC MA SAN PHAM DANH MUC  Nuéc v  LOAl Hanghéa v | |
MA TEN HiNH DANH MUC GIA PON VI TiNH
8935427723473 Sting a',v Nudc 20,000 Lon
—
8933434656357 Nudc suéi m Nudc 15,000 Chai

- Chon Tao ma
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In méa san pham

# SAN PHAM

Nudc }
8933434656357 § w
SuGi

THEM XOA  SERI HOAC MA SAN PHAM

GIA BAN

15,000

- Man hinh thé hién ma san pham

8933434656357

[=]%![m]

Nud&c sudi
Ty
E 15,000

- Luu y: Sau khi in ma vach thanh cong => Quay tré lai man hinh nhap
kho dé tién hanh quét ma vach theo san pham dé nhap kho.




